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The Gift Disclosure Law 

7KH�*LIW�'LVFORVXUH�/DZ��+DZDLL�5HYLVHG�6WDWXWHV��³+56´������-�����������
UHTXLUHV�VWDWH�OHJLVODWRUV��VWDWH�HPSOR\HHV��DQG�PHPEHUV�RI�VWDWH�ERDUGV�
DQG�FRPPLVVLRQV�WR�UHSRUW�FHUWDLQ�W\SHV�RI�JLIWV���,I�\RX�DUH�D�VWDWH�����������
OHJLVODWRU��VWDWH�HPSOR\HH��RU�PHPEHU�RI�D�VWDWH�ERDUG�RU�FRPPLVVLRQ��\RX�
PXVW�ILOH�D�JLIW�GLVFORVXUH�LI�DOO�RI�WKH�IROORZLQJ�FLUFXPVWDQFHV�DSSO\� 

�� 'XULQJ�WKH�GLVFORVXUH�SHULRG��\RX��RU�\RXU�VSRXVH�RU�GHSHQGHQW�
FKLOG��UHFHLYH�HLWKHU�GLUHFWO\�RU�LQGLUHFWO\����D��D�JLIW�WKDW�LV�YDOXHG�DW�
PRUH�WKDQ�������RU��E��WZR�RU�PRUH�JLIWV�IURP�WKH�VDPH�VRXUFH��
ZKHUH�WKH�FRPELQHG�YDOXH�RI�WKH�LWHPV�LV�PRUH�WKDQ������� 

 
�� 7KH�VRXUFH�RI�WKH�JLIW�V��KDV�LQWHUHVWV�WKDW�PD\�EH�DIIHFWHG�E\������

RIILFLDO�DFWLRQ�WKDW�\RX�WDNH�LQ�\RXU�VWDWH�FDSDFLW\��� 

DQG 

 
�� 7KH�JLIW�LV�QRW�H[HPSWHG�E\�ODZ�IURP�GLVFORVXUH� 

 

 

 

Gift Reporting Exemptions 
7KH�IROORZLQJ�W\SHV�RI�JLIWV�DUH�H[HPSW�XQGHU�+56�����-�����DQG�GR�QRW�
QHHG�WR�EH�UHSRUWHG�RQ�\RXU�JLIW�GLVFORVXUH� 

�� *LIWV�UHFHLYHG�E\�ZLOO�RU�LQWHVWDWH�VXFFHVVLRQ� 

�� *LIWV�UHFHLYHG�E\�ZD\�RI�GLVWULEXWLRQ�RI�DQ\�LQWHU�YLYRV�RU���������������
WHVWDPHQWDU\�WUXVW�HVWDEOLVKHG�E\�D�VSRXVH�RU�DQFHVWRU� 

�� *LIWV�IURP�D�VSRXVH��ILDQFp��ILDQFpH��DQ\�UHODWLYH�ZLWKLQ�IRXU�������
GHJUHHV�RI�FRQVDQJXLQLW\��RU�WKH�VSRXVH��ILDQFp��RU�ILDQFpH�RI�VXFK�
D�UHODWLYH��+RZHYHU��LI�WKH�UHODWLYH-GRQRU�LV�DFWLQJ�DV�DQ�DJHQW�RU��
LQWHUPHGLDU\�IRU�DQ\RQH�ZKR�LV�QRW�FRYHUHG�E\�WKLV�SDUDJUDSK��WKHQ�
WKH�JLIW�PXVW�EH�UHSRUWHG��� 

�� 3ROLWLFDO�FDPSDLJQ�FRQWULEXWLRQV�WKDW�FRPSO\�ZLWK�VWDWH�ODZ� 

�� $Q\WKLQJ�DYDLODEOH�WR�RU�GLVWULEXWHG�WR�WKH�SXEOLF�JHQHUDOO\�ZLWKRXW�
UHJDUG�WR�WKH�RIILFLDO�VWDWXV�RI�WKH�UHFLSLHQW� 

�� $�JLIW�WKDW��ZLWKLQ�WKLUW\������GD\V�DIWHU�UHFHLSW��LV���D��UHWXUQHG�WR�WKH���
GRQRU�RU���E��GHOLYHUHG�WR�D�SXEOLF�ERG\��RU�D�ERQD�ILGH�HGXFDWLRQDO�RU��
FKDULWDEOH�RUJDQL]DWLRQ��SURYLGHG�WKDW�WKH�GRQDWLRQ�LV�QRW�FODLPHG�DV�
D�FKDULWDEOH�FRQWULEXWLRQ�IRU�WD[�SXUSRVHV��DQG 

�� 0XWXDO�JLIWV�RI�DSSUR[LPDWH�HTXDO�YDOXH�WKDW�DUH�H[FKDQJHG�RQ�����
KROLGD\V��ELUWKGD\V��RU�VSHFLDO�RFFDVLRQV�� 

 

� 

 

 

 

 

 

 

 

2IILFLDO�$FWLRQ�PHDQV�D�
GHFLVLRQ��UHFRPPHQGDWLRQ��
DSSURYDO��GLVDSSURYDO��RU�
RWKHU�DFWLRQ��LQFOXGLQJ����
LQDFWLRQ��ZKLFK�LQYROYHV��
GLVFUHWLRQDU\�DXWKRULW\� 

 

 

 

 

 

 

 
 

 

 

5HODWLYHV�ZLWKLQ�IRXU����
GHJUHHV�RI�FRQVDQJXLQLW\�
LQFOXGH�\RXU�SDUHQWV���
JUDQGSDUHQWV��JUHDW�����
JUDQGSDUHQWV��FKLOGUHQ��
JUDQGFKLOGUHQ�����������������
JUHDW-JUDQGFKLOGUHQ������
EURWKHUV��VLVWHUV��XQFOHV��
DXQWV��JUHDW�XQFOHV��JUHDW�
DXQWV��QHSKHZV��QLHFHV��
JUDQG-QHSKHZV������������
JUDQG-QLHFHV��DQG�ILUVW�
FRXVLQV� 

 

 



Hawaii State Ethics Commission:  Gift Disclosure Guide   

 2 

Who is Required to File? 

6WDWH�OHJLVODWRUV��VWDWH�HPSOR\HHV��DQG�PHPEHUV�RI�VWDWH�ERDUGV�DQG������������
FRPPLVVLRQV� 
 

When to File? 

*LIW�GLVFORVXUHV�DUH�GXH�RQ�RU�EHIRUH�-XQH����RI�HDFK�\HDU�� 
 

Gift Reporting Period 

7KH�JLIW�GLVFORVXUH�FRYHUV�JLIWV�UHFHLYHG�EHWZHHQ�-XQH���RI�WKH�SUHFHGLQJ�
FDOHQGDU�\HDU�DQG�0D\����RI�WKH�ILOLQJ�\HDU� 
 

Extensions of Time to File 

)LOHUV�PD\�VXEPLW�D�ZULWWHQ�UHTXHVW�IRU�D���-GD\�H[WHQVLRQ�RI�WLPH�WR�ILOH���
([WHQVLRQ�UHTXHVWV�PXVW�EH�VXEPLWWHG�SULRU�WR�WKH�ILOLQJ�GHDGOLQH��� 
 

Public Records 

$OO�JLIW�GLVFORVXUHV�ILOHG�ZLWK�WKH�&RPPLVVLRQ�DUH�SXEOLF�UHFRUGV�DQG�DUH�
DYDLODEOH�IRU�SXEOLF�LQVSHFWLRQ�DW�WKH�&RPPLVVLRQ¶V�RIILFH�RU�YLD�WKH��������
&RPPLVVLRQ¶V�ZHEVLWH�DW�KWWS���HWKLFV�KDZDLL�JRY� 
 

Penalties 

)DLOXUH�WR�ILOH�D�JLIW�GLVFORVXUH�DV�UHTXLUHG�E\�+56�����-�����FRQVWLWXWHV�D�
YLRODWLRQ�RI�VWDWH�ODZ���8QGHU�WKH�6WDWH�(WKLFV�&RGH��WKH�&RPPLVVLRQ�PD\�
LPSRVH�DGPLQLVWUDWLYH�ILQHV�IRU�YLRODWLRQV�RI�WKH�JLIW�GLVFORVXUH�ODZ�� 
 

Applicability of the Gifts Law, HRS § 84-11  

7KH�JLIWV�UHSRUWLQJ�UHTXLUHPHQWV�VKRXOG�QRW�EH�FRQIXVHG�ZLWK�WKH�JLIWV�ODZ��
+56�����-�����7KH�JLIWV�ODZ�SURKLELWV�VWDWH�OHJLVODWRUV��HPSOR\HHV��DQG�
ERDUG�RU�FRPPLVVLRQ�PHPEHUV�IURP�VROLFLWLQJ�DQ\�JLIW��RU�DFFHSWLQJ�DQ\�JLIW�
LI�LW�FDQ�EH�UHDVRQDEO\�LQIHUUHG��EDVHG�RQ�WKH�FLUFXPVWDQFHV��WKDW�WKH�JLIW�LV�
LQWHQGHG�WR�LQIOXHQFH�RU�UHZDUG�RIILFLDO�DFWLRQ���7KH�&RPPLVVLRQ�ORRNV�DW�
VHYHUDO�IDFWRUV�WR�GHWHUPLQH�ZKHWKHU�\RX�FDQ�DFFHSW�WKH�JLIW�� 

5HODWLRQVKLS��� :KR�LV�WKH�GRQRU�DQG�ZKDW�LV�WKH�UHODWLRQVKLS�EHWZHHQ�
\RX�DQG�WKH�GRQRU"��� 

9DOXH���  +RZ�PXFK�LV�WKH�JLIW�ZRUWK" 

6WDWH�3XUSRVH��� +RZ�ZLOO�WKH�6WDWH�EHQHILW�LI�\RX�DFFHSW�WKH�JLIW"�� 

,Q�VRPH�FDVHV��WKH�JLIWV�ODZ�PD\�SURKLELW�\RX�IURP�DFFHSWLQJ�VRPHWKLQJ�WKDW�
LV�UHODWLYHO\�ORZ�LQ�YDOXH��SDUWLFXODUO\�LI�\RXU�VWDWH�SRVLWLRQ�LQYROYHV�ODZ������
HQIRUFHPHQW��UHJXODWRU\��RU�SURFXUHPHQW-UHODWHG�GXWLHV�� 

7KXV��WKH�ILUVW�TXHVWLRQ�\RX�VKRXOG�DVN�\RXUVHOI�LV���&DQ�,�DFFHSW�WKLV�JLIW"� 

)RU�PRUH�LQIRUPDWLRQ��VHH�4XLFN�*XLGH�RQ�*LIWV�RU�FRQWDFW�XV�� 

� 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

)RU�IXUWKHU�JXLGDQFH��������
UHJDUGLQJ�WKH�JLIWV�ODZ��
SOHDVH�FRQWDFW�XV�DW� 

�����%LVKRS�6W���6WH����� 
+RQROXOX��+,������� 
���������-���� 
HWKLFV#KDZDLLHWKLFV�RUJ 
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� 
 

 

<RX�FDQ�DOVR�DFFHVV�WKH�����
(-ILOLQJ�V\VWHP�IURP�WKH�
&RPPLVVLRQ¶V�ZHEVLWH�DW�
KWWS���HWKLFV�KDZDLL�JRY 
 

%URZVHU�5HTXLUHPHQWV���
:H�UHFRPPHQG�WKDW�\RX�
XVH�*RRJOH�&KURPH��
0R]LOOD�)LUHIR[��RU�6DIDUL���
,I�\RX�XVH�,QWHUQHW�([SORUHU��
\RX�PD\�H[SHULHQFH�VRPH�
GHOD\V�RQ�FHUWDLQ�IXQFWLRQV�
�OLNH�GURS-GRZQ�PHQXV�� 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

6HOHFW�DQ�HPDLO�DGGUHVV�
WKDW�\RX�FKHFN�RQ�D�UHJXODU�
EDVLV�� 

<RXU�HPDLO�DGGUHVV�ZLOO�
VHUYH�DV�WKH�SULPDU\������
DGGUHVV�IRU�DOO�HPDLO�QRWLFHV�
DQG�UHPLQGHUV�VHQW�E\�WKH�
&RPPLVVLRQ�� 

5HPHPEHU�WR�DGMXVW�\RXU�
MXQN�PDLO�VSDP�ILOWHU�WR����
UHFHLYH�HPDLO�QRWLFHV� 

,I�\RX�FKDQJH�\RXU�HPDLO�����
DGGUHVV��SOHDVH�FRQWDFW�
WKH�&RPPLVVLRQ�WR������
XSGDWH�\RXU�DFFRXQW�� 
 

E-Filing Procedures:  How to File a Gift Disclosure 
 

 

D� &OLFN�6LJQ�8S�WR�FUHDWH�DQ�DFFRXQW��������� 
 ,I�\RX�DOUHDG\�KDYH�DQ�DFFRXQW��VNLS�WR�6WHS��%�� 

 

 

 
 

 

 

 

 

 

 

 

E� (QWHU�\RXU�ILUVW��PLGGOH��DQG�ODVW�QDPH��\RXU�HPDLO�DGGUHVV��DQG�FOLFN�
6LJQ�8S� 

 

 

 

 

 

 

 

 

 
 

 

 

 

F� $�VHSDUDWH�HPDLO�ZLOO�EH�VHQW�WR�\RXU�HPDLO�DGGUHVV�ZLWK�IXUWKHU�����
LQVWUXFWLRQV�RQ�KRZ�WR�ILQLVK�FUHDWLQJ�\RXU�DFFRXQW��� 

�� 

 

6WHS����� $FFHVV�WKH�&RPPLVVLRQ¶V�(-)LOLQJ�6\VWHP 

6WHS��$� &UHDWH�DQ�$FFRXQW��IRU�1HZ�8VHUV� 

7R�DFFHVV�WKH�&RPPLVVLRQ¶V�(-)LOLQJ�V\VWHP��JR�WR�KWWSV���
KDZDLLHWKLFV�IRUFH�FRP�GLVFORVXUHV�V��DQG�FOLFN�/2*,1�� 

,Q�RUGHU�WR�ILOH�GLVFORVXUHV�HOHFWURQLFDOO\�WKURXJK�WKH�(-)LOLQJ�V\VWHP���
\RX�PXVW�KDYH�DQ�DFFRXQW� 

H-Tips 

H-Tips 

https://ethics.hawaii.gov/
https://hawaiiethics.force.com/disclosures/s/
https://hawaiiethics.force.com/disclosures/s/
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G� $IWHU�\RX�UHFHLYH�WKH�HPDLO��FOLFN�RQ�WKH�OLQN�ZLWKLQ�WKH�HPDLO���$�QHZ�
ZLQGRZ�RQ�\RXU�ZHE�EURZVHU�ZLOO�RSHQ�DVNLQJ�\RX�WR�VHW�\RXU����
SDVVZRUG� 

(QWHU�\RXU�SDVVZRUG�DQG�FOLFN�UHWXUQ���5H-HQWHU�\RXU�SDVVZRUG�WR�
FRQILUP��DQG�FOLFN�&KDQJH�3DVVZRUG� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

$IWHU�\RX�KDYH�VXFFHVVIXOO\�FUHDWHG�DQ�DFFRXQW��\RX�VKRXOG�VHH�WKH�
KRPHSDJH�IRU�WKH�(-)LOLQJ�V\VWHP��� 
 

,I�\RX�DOUHDG\�KDYH�DQ�DFFRXQW��HQWHU�\RX�HPDLO�DQG�SDVVZRUG��DQG�
FOLFN�/RJ�,Q��� 

 

 

 

 

 
 

 

 

 

 

$IWHU�\RX�KDYH�VXFFHVVIXOO\�ORJJHG�LQWR�\RXU�DFFRXQW��\RX�VKRXOG�VHH�
WKH�KRPHSDJH�IRU�WKH�(-)LOLQJ�V\VWHP��� 

� 
 

 

 

<RXU�SDVVZRUG�LV�FDVH���
VHQVLWLYH���,W�PXVW�FRQWDLQ�D�
PLQLPXP�RI���FKDUDFWHUV��
DQG�PXVW�LQFOXGH�DW�OHDVW�
RQH�OHWWHU�DQG�RQH�QXPEHU� 

 
 

8VH�WKH�VDPH�HPDLO��������
DGGUHVV�WKDW�\RX�XVHG�WR�
FUHDWH�\RXU�DFFRXQW��� 

,I�\RX�FKDQJH�\RXU�HPDLO�����
DGGUHVV��SOHDVH�FRQWDFW�
WKH�&RPPLVVLRQ�WR������
XSGDWH�\RXU�DFFRXQW�� 

6WHS��%� /RJ�,QWR�<RXU�$FFRXQW��LI�\RX�DOUHDG\�KDYH�RQH� 

�\RXU�HPDLO� 

H-Tips 

H-Tips 
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$IWHU�\RX�KDYH�ORJJHG�LQ��FOLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6�RQ�
WKH�PHQX�EDU�� 

 

7KLV�ZLOO�GLUHFW�\RX�WR�WKH�*LIW�7UDYHO�'LVFORVXUHV�/,67�YLHZ��ZKLFK���
GLVSOD\V�D�OLVW�RI�\RXU�ILOHG�GLVFORVXUHV��DV�ZHOO�DV�DQ\�GUDIW�GLVFORVXUHV�
WKDW�KDYH�QRW�\HW�EHHQ�VXEPLWWHG�DQG�ILOHG�ZLWK�WKH�&RPPLVVLRQ�� 
 

&OLFN�1HZ�WR�FUHDWH�D�QHZ�GLVFORVXUH� 

7KLV�ZLOO�RSHQ�D�QHZ�ZLQGRZ�FDOOHG�WKH�*LIW�7UDYHO�'LVFORVXUH�0DLQ�
3DJH� 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

D� 6HOHFW�WKH�)LOLQJ�<HDU��WKH�FXUUHQW�UHSRUWLQJ�\HDU�LV�WKH�GHIDXOW��� 

 )RU�H[DPSOH��VHOHFW������DV�WKH�)LOLQJ�<HDU�LI�\RX�DUH�UHSRUWLQJ�
JLIWV�UHFHLYHG�EHWZHHQ�-XQH���������DQG�0D\���������� 

E� 6HOHFW�<HV�RU�1R�WR�LQGLFDWH�LI�\RX�KDYH�DQ\�JLIWV�WR�UHSRUW� 

F� (QWHU�\RXU�HOHFWURQLF�VLJQDWXUH�DQG�FOLFN�6DYH�� 

127(���GR�QRW�FOLFN�6DYH�	�1HZ�VLQFH�WKLV�ZLOO�FUHDWH�DQRWKHU�EODQN�
IRUP���,I�\RX�FOLFN�6DYH�	�1HZ�E\�PLVWDNH��FOLFN�&DQFHO� 

 7KLV�ZLOO�EULQJ�\RX�EDFN�WR�WKH�*LIW�7UDYHO�'LVFORVXUH�0DLQ�3DJH�� 

� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1R�*LIWV�WR�5HSRUW" 

,I�\RX�GLG�QRW�UHFHLYH�DQ\�
JLIWV�GXULQJ�WKH�UHSRUWLQJ�
SHULRG��\RX�DUH�QRW�UHTXLUHG�
WR�ILOH�D�JLIW�GLVFORVXUH���%XW��
\RX�FDQ�ILOH�D�³QR�JLIWV´���
UHSRUW�LI�\RX�VR�FKRRVH��� 
 

 

 

 

 

 

 

 

 

 

 

 

 

,WHPV�ZLWK�D�UHG�DVWHULVN��
PXVW�EH�FRPSOHWHG� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6WHS��� &UHDWH�D�1HZ�*LIW�7UDYHO�'LVFORVXUH 

H-Tips 

H-Tips 
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D� 6WDWH�(PSOR\PHQW�3RVLWLRQ� 

 ,I�\RX�DUH�D�VWDWH�OHJLVODWRU�RU�VWDWH�HPSOR\HH��VFUROO�GRZQ�WR�6WDWH�
(PSOR\PHQW�3RVLWLRQV��DQG�FOLFN�1HZ�WR�DGG�\RXU�VWDWH�SRVLWLRQ���
�,I�\RX�DUH�D�VWDWH�ERDUG�RU�FRPPLVVLRQ�PHPEHU��VNLS�WR�WKH�QH[W�
VHFWLRQ�� 

 

 

 

6HOHFW�\RXU�VWDWH�GHSDUWPHQW��VWDWH�GLYLVLRQ�RU�DJHQF\��DQG�VWDWH��
SRVLWLRQ�XVLQJ�WKH�VHDUFK�ILHOG��� 

+RZ�WR�8VH�6HDUFK�)LHOG���7\SH�WKH�QDPH�RI�\RXU�GHSDUWPHQW���
GLYLVLRQ��RU�SRVLWLRQ�LQ�WKH�VHDUFK�ILHOG��SDUWLDO�WHUPV�DUH�RN����$����
SDUWLDO�OLVW�RI�UHVXOWV�ZLOO�DSSHDU�LQ�WKH�GURS-GRZQ�OLVW��FOLFN�RQ�WKH�
PDJQLI\LQJ�JODVV�LFRQ�EHORZ�WKH�VHDUFK�ILHOG�WR�VHH�WKH�IXOO�OLVW�RI��
UHVXOWV����6HOHFW�RQH�RI�WKH�RSWLRQV� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

:KHQ�\RX�DUH�GRQH��FOLFN�6DYH���7KLV�ZLOO�EULQJ�\RX�EDFN�WR�WKH�*LIW�
'LVFORVXUH�0DLQ�3DJH���<RXU�SRVLWLRQ�VKRXOG�QRZ�EH�OLVWHG�LQ�WKH�
6WDWH�(PSOR\PHQW�3RVLWLRQ�VHFWLRQ� 

� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7KH�OLVW�RI�VWDWH�SRVLWLRQV�
LQFOXGHV�MRE�WLWOHV�WKDW�DUH�
PRVW�FRPPRQO\�XVHG�E\�
ILOHUV���3OHDVH�VHOHFW�WKH�
RQH�WKDW�LV�FORVHVW�WR�\RXU�
SRVLWLRQ��LW�GRHV�QRW�KDYH�WR�
PDWFK�\RXU�H[DFW�MRE�WLWOH�� 

,I�\RXU�SRVLWLRQ�LV�QRW�OLVWHG��
W\SH�³2WKHU´�LQ�WKH�VHDUFK�
ILHOG�DQG�VHOHFW�³2WKHU´�
IURP�WKH�GURS-GRZQ�OLVW���
7KHQ�HQWHU�\RXU�SRVLWLRQ�
WLWOH�LQ�WKH�VSDFH�SURYLGHG� 
 

 

 

 

 

 

 

 

 

 

 

 

 

1DYLJDWLRQDO�7LSV 

7KH�0DLQ�3DJH�YLHZ�ZLOO�
GLVSOD\�D�PD[LPXP�RI���
LWHPV�SHU�VHFWLRQ��� 

6HOHFW�9LHZ�$OO�WR�VHH�DOO�
LWHPV�HQWHUHG�LQ�D�VHFWLRQ��� 

7R�JR�EDFN�WR�D�SUHYLRXV�
SDJH��XVH�WKH�%DFN�$UURZ�
EXWWRQ�RQ�\RXU�EURZVHU� 

6WHS��� &RPSOHWH�<RXU�'LVFORVXUH 

H-Tips 

H-Tips 

&OLFN�KHUH�WR�
VHH�IXOO�OLVW�RI�
UHVXOWV 

&OLFN�KHUH�WR�
VHH�IXOO�OLVW�RI�
UHVXOWV 

&OLFN�RQ�LFRQ�
WR�VHOHFW�
RSWLRQ 
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E� 6WDWH�%RDUG�RU�&RPPLVVLRQ� 

 ,I�\RX�DUH�D�PHPEHU�RI�D�VWDWH�ERDUG�RU�FRPPLVVLRQ��VFUROO�GRZQ�WR�
6WDWH�%RDUG�RU�&RPPLVVLRQ�3RVLWLRQV��DQG�FOLFN�1HZ�WR�DGG�\RXU�
ERDUG�SRVLWLRQ�� 

 

6HOHFW�\RXU�VWDWH�ERDUG�RU�FRPPLVVLRQ�XVLQJ�WKH�VHDUFK�ILHOG��� 

+RZ�WR�8VH�6HDUFK�)LHOG���7\SH�WKH�QDPH�RI�\RXU�ERDUG�RU������
FRPPLVVLRQ�LQ�WKH�VHDUFK�ILHOG��SDUWLDO�WHUPV�DUH�RN����$�SDUWLDO�OLVW�RI������
UHVXOWV�ZLOO�DSSHDU�LQ�WKH�GURS-GRZQ�OLVW��FOLFN�RQ�WKH�PDJQLI\LQJ�
JODVV�LFRQ�EHORZ�WKH�VHDUFK�ILHOG�WR�VHH�WKH�IXOO�OLVW�RI�UHVXOWV��������
6HOHFW�RQH�RI�WKH�RSWLRQV� 

 

� 

 

 

 

 

 
 

 

 

 

 

 

 

 

([-2IILFLR�%RDUG�0HPEHUV���,I�\RX�VHUYH�RQ�PXOWLSOH�VWDWH�ERDUGV�
E\�YLUWXH�RI�\RXU�VWDWH�HPSOR\PHQW�SRVLWLRQ��FOLFN�6DYH�	�1HZ�WR�
DGG�RWKHU�ERDUG�SRVLWLRQV� 

 

,I�\RX�KDYH�QR�RWKHU�SRVLWLRQV�WR�DGG��FOLFN�6DYH�� 
 

7KLV�ZLOO�EULQJ�\RX�EDFN�WR�WKH�*LIW�'LVFORVXUH�0DLQ�3DJH����������
<RXU�SRVLWLRQ�VKRXOG�QRZ�EH�OLVWHG�LQ�WKH�6WDWH�%RDUG�RU�����������
&RPPLVVLRQ�3RVLWLRQ�VHFWLRQ� 

� 
 

 

 

 

 

 

 

 

 

� 

 

 

 

 

 

 

 

 

 

 

1HZ�%RDUG"�� 

,I�\RXU�ERDUG�LV�QRW�OLVWHG��
W\SH�³2WKHU´�LQ�WKH�VHDUFK�
ILHOG�DQG�VHOHFW�³2WKHU´�
IURP�WKH�GURS-GRZQ�OLVW���
7KHQ�HQWHU�WKH�QDPH�RI�
\RXU�ERDUG�LQ�WKH�VSDFH�
SURYLGHG� 
 

 

 

 

 

 

 

 

 

 

 

+HOS�%XEEOHV���&HUWDLQ�
VHFWLRQV�LQFOXGH�LQVWUXFWLRQV�
RQ�ZKDW�W\SH�RI�LQIRUPDWLRQ�
WR�UHSRUW���7R�YLHZ�WKHVH�
KHOS�JXLGHV��PRYH�\RXU��
FXUVRU�RYHU�WKH�VPDOO�JUD\�
FLUFOHV�ZLWK�D�ORZHU-FDVH�
OHWWHU�L� 

 

6WHS��� &RPSOHWH�<RXU�'LVFORVXUH��FRQWLQXHG� 

H-Tips 

H-Tips 

&OLFN�KHUH�WR�VHH�
IXOO�OLVW�RI�UHVXOWV��� 

,I�\RXU�ERDUG�LV�
OLVWHG��FOLFN�RQ�
WKH�LFRQ�WR�VHOHFW�
RSWLRQ 
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F� (QWHU�\RXU�JLIW�LWHPV�� 

 &OLFN�1HZ�DQG�HQWHU�\RXU�LQIRUPDWLRQ�DV�GLUHFWHG� 
 

 

 

�� 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

)RU�HDFK�LWHP��SOHDVH�HQWHU�WKH�IROORZLQJ�LQIRUPDWLRQ�� 

· W\SH�RI�JLIW 

· D�EULHI�GHVFULSWLRQ�RI�WKH�LWHP 

· DQ�HVWLPDWHG�YDOXH�RI�WKH�JLIW 

· WKH�QDPH�RI�WKH�SHUVRQ��EXVLQHVV�HQWLW\�RU�RUJDQL]DWLRQ�ZKR����
GRQDWHG�WKH�LWHP��RU�RQ�ZKRVH�EHKDOI�WKH�LWHP�ZDV�JLYHQ���DQG 

· WKH�GDWH�WKH�LWHP�ZDV�UHFHLYHG 

 

1RWHV�&RPPHQWV���)RU�WUDYHO-UHODWHG�JLIWV��SOHDVH�HQWHU�WKH�SXUSRVH�
RI�WKH�WULS��WKH�GHVWLQDWLRQ��DQG�WKH�GDWHV�RI�WUDYHO�LQ�WKLV�ILHOG���)RU�
RWKHU�W\SHV�RI�JLIWV��\RX�FDQ�XVH�WKH�1RWHV�&RPPHQWV�ILHOG�WR�HQWHU�
RWKHU�LQIRUPDWLRQ�UHJDUGLQJ�WKH�JLIW�LWHP��RSWLRQDO�� 

 

7R�UHSRUW�DGGLWLRQDO�JLIW�LWHPV��FOLFN�6DYH�	�1HZ��RWKHUZLVH��FOLFN�
6DYH� 

� 
 

 

 

 

 

 

 

 

 

,WHPV�ZLWK�D�UHG�DVWHULVN��
PXVW�EH�FRPSOHWHG� 
 

 

 

 

 

 

 

 

 

 

+HOS�%XEEOHV���&HUWDLQ�
VHFWLRQV�LQFOXGH�LQVWUXFWLRQV�
RQ�ZKDW�W\SH�RI�LQIRUPDWLRQ�
WR�UHSRUW���7R�YLHZ�WKHVH�
KHOS�JXLGHV��PRYH�\RXU��
FXUVRU�RYHU�WKH�VPDOO�JUD\�
FLUFOHV�ZLWK�D�ORZHU-FDVH�
OHWWHU�L� 

 

 

 

6WHS��� &RPSOHWH�<RXU�'LVFORVXUH��FRQWLQXHG� 

H-Tips 

H-Tips 
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5HDG\�WR�ILOH" 

5HYLHZ�\RXU�GLVFORVXUH�RQH�PRUH�WLPH�� 

:KHQ�\RX�DUH�UHDG\�WR�ILOH��FOLFN�68%0,7�)25�$33529$/� 

7KLV�ZLOO�RSHQ�D�QHZ�ZLQGRZ���&OLFN�68%0,7�WR�ILOH�\RXU�GLVFORVXUH�� 

7R�FKHFN�LI�\RXU�IRUP�ZDV�SURSHUO\�VXEPLWWHG� 

&OLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6�WR�UHWXUQ�WR�WKH�/,67�
YLHZ��The�IRUP�ZLOO�EH�OLVWHG�ZLWK�WKH�GDWH�DQG�WLPH�ZKHQ LW was�ILOHG�

$IWHU�\RX�ILOH��\RX�ZLOO�UHFHLYH�DQ�DXWRPDWLF�HPDLO�FRQILUPDWLRQ����,I�
\RX�GRQ¶W�UHFHLYH�RQH�ZLWKLQ�D�IHZ�PLQXWHV��FRQWDFW�WKH�&RPPLVVLRQ�
DW����-�����RU�HWKLFV#KDZDLLHWKLFV�RUJ� 

� 

� 

$IWHU�\RX�FOLFN�68%0,7�
)25�$33529$/��GR�QRW�
HQWHU�ILOLQJ�FRPPHQWV�RU�
QRWHV�RQ�WKH�&RPPHQWV�
VFUHHQ��DV�WKH�LQIRUPDWLRQ�
ZLOO�QRW�EH�LQFOXGHG�RQ�\RXU�
GLVFORVXUH�� 

&KHFN�<RXU�-XQN�0DLO 

&KHFN�\RXU�MXQN�HPDLO�IROGHU�
LI�\RX�GRQ¶W�VHH�WKH�HPDLO�
FRQILUPDWLRQ�LQ�\RXU�UHJXODU�
LQER[��� 

,I�\RXU�GLVFORVXUH�ZDV�
SURSHUO\�VXEPLWWHG��WKH�ILOLQJ�
GDWH�DQG�WLPH�VKRXOG�EH��
GLVSOD\HG�XQGHU�WKH�'DWH�
)LOHG�FROXPQ�RQ�WKH�/,67�
YLHZ�

6WHS��$� )LOH�<RXU�'LVFORVXUH 

H-Tips 

H-Tips 

mailto:ethics@hawaiiethics.org
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1RW�5HDG\�WR�ILOH" 

<RX�FDQ�VDYH�\RXU�GLVFORVXUH�DQG�ILOH�LW�ODWHU���(DFK�WLPH�\RX�HQWHU�
LQIRUPDWLRQ�DQG�FOLFN�6DYH��\RXU�LQIRUPDWLRQ�ZLOO�EH�VDYHG�XQGHU�\RXU�
DFFRXQW��� 
 

&OLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6�WR�UHWXUQ�WR�WKH�*LIW�
7UDYHO�'LVFORVXUHV�/,67�YLHZ���<RX�VKRXOG�VHH�D�OLVW�RI�DOO�\RXU���
GLVFORVXUHV��LQFOXGLQJ�\RXU�GUDIW�UHSRUWV� 
 

3OHDVH�UHPHPEHU�WR�FRPSOHWH�\RXU�GLVFORVXUH�DQG�ILOH�LW�E\��
-XQH����� 

 

 

 

 

 

 

 

7R�ORJ�RXW�RI�WKH�(-)LOLQJ�V\VWHP��FOLFN�RQ�\RXU�XVHUQDPH��LQ�WKH���
XSSHU�ULJKW�FRUQHU�RI�WKH�PHQX�EDU��DQG�VHOHFW�/RJRXW�� 

� 

� 

 

 

 

 

 

 

 

<RX�FDQ�XVH�\RXU�GUDIW���
GLVFORVXUH�DV�D�*LIW�DQG�
7UDYHO�/RJ�WR�UHFRUG�JLIWV�
UHFHLYHG�GXULQJ�WKH�\HDU��� 

6WHS��%� 6DYH�'LVFORVXUH�DQG�)LOH�/DWHU 

+RZ�WR�/RJ�2XW 

H-Tips 

zŽƵƌ�EĂŵĞ  
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E-Filing Procedures:  Editing a Draft Disclosure 
 

7R�FRQWLQXH�ZRUNLQJ�RQ�\RXU�GUDIW�GLVFORVXUH� 

/RJ-LQ�DQG�FOLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6��� 

2Q�WKH�*LIW�7UDYHO�'LVFORVXUHV�/,67��FOLFN�RQ�WKH�*'��WR�RSHQ�\RXU�
GUDIW�GLVFORVXUH��� 

 

 

 

7R�DGG�DQ�LWHP� 

2Q�WKH�*LIW�7UDYHO�'LVFORVXUH�0DLQ�3DJH��VFUROO�GRZQ�WR�WKH�*LIW�
7UDYHO�,WHPV�VHFWLRQ�DQG�FOLFN�1HZ�WR�DGG�D�QHZ�LWHP�� 

 

 

7R�HGLW�DQ�LWHP� 

2Q�WKH�*LIW�7UDYHO�'LVFORVXUH�0DLQ�3DJH��VFUROO�GRZQ�WR�WKH�*LIW�
7UDYHO�,WHPV�VHFWLRQ���&OLFN�RQ�WKH�DUURZ�EXWWRQ�IRU�WKH�SDUWLFXODU��
LWHP��DQG�VHOHFW�(GLW���(QWHU�\RXU�FKDQJHV�DQG�FOLFN�6DYH� 
 

 

 

7R�GHOHWH�DQ�LWHP� 

2Q�WKH�*LIW�7UDYHO�'LVFORVXUH�0DLQ�3DJH��VFUROO�GRZQ�WR�WKH�*LIW�
7UDYHO�,WHPV�VHFWLRQ���&OLFN�RQ�WKH�DUURZ�EXWWRQ�IRU�WKH�SDUWLFXODU�
LWHP��DQG�VHOHFW�'HOHWH��� 

 

7KH�PHVVDJH�ZLQGRZ�ZLOO�DVN�\RX�³$UH�\RX�VXUH�\RX�ZDQW�WR�GHOHWH�
WKLV�*LIW�,WHP"´��,I�\HV��FOLFN�'HOHWH� 
 

� 
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E-Filing Procedures:  Amending a Filed Disclosure 

 

7R�DPHQG�\RXU�GLVFORVXUH�DIWHU�LW�LV�ILOHG� 

/RJ-LQ�DQG�FOLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6���2Q�WKH��
*LIW�7UDYHO�'LVFORVXUHV�/,67��FOLFN�RQ�WKH�*'��WR�RSHQ�\RXU�������
GLVFORVXUH��� 

 

6FUROO�GRZQ�WR�WKH�*LIW�7UDYHO�,WHPV�VHFWLRQ�DQG�PDNH�\RXU�����
FKDQJHV���7R�DGG�DQ�LWHP��FOLFN�1HZ���7R�HGLW�RU�GHOHWH�DQ�LWHP��FOLFN�
RQ�WKH�DUURZ�EXWWRQ�IRU�D�SDUWLFXODU�LWHP�DQG�VHOHFW�(GLW�RU�'HOHWH� 
 

 

:KHQ�\RX�DUH�UHDG\�WR�ILOH�\RXU�DPHQGHG�GLVFORVXUH��FOLFN�68%0,7�
)25�$33529$/��DQG�FOLFN�68%0,7� 

127(���<RXU�FKDQJHV�ZLOO�QRW�EH�ILOHG�ZLWK�WKH�&RPPLVVLRQ����
XQOHVV�\RX�FOLFN�68%0,7�)25�$33529$/���� 
 

 

7R�FKHFN�LI�\RXU�IRUP�ZDV�SURSHUO\�VXEPLWWHG� 

&OLFN�RQ�0<�*,)7�75$9(/�',6&/2685(6�RQ�WKH�PHQX�EDU�WR���
UHWXUQ�WR�WKH�*LIW�7UDYHO�'LVFORVXUHV�/,67�YLHZ���7KH�GDWH�DQG�WLPH�
ZKHQ�\RXU�DPHQGHG�GLVFORVXUH�ZDV�ILOHG�ZLOO�EH�GLVSOD\HG�XQGHU�WKH�
'DWH�$PHQGHG�FROXPQ�� 
 

$IWHU�\RX�ILOH��\RX�ZLOO�UHFHLYH�DQ�DXWRPDWLF�HPDLO�FRQILUPDWLRQ���,I��
\RX�GRQ¶W�UHFHLYH�RQH�ZLWKLQ�D�IHZ�PLQXWHV��FRQWDFW�WKH�&RPPLVVLRQ�
DW����-�����RU�HWKLFV#KDZDLLHWKLFV�RUJ� 

� 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

$IWHU�\RX�FOLFN�68%0,7�
)25�$33529$/��GR�QRW�
HQWHU�ILOLQJ�FRPPHQWV�RU�
QRWHV�RQ�WKH�&RPPHQWV�
VFUHHQ��DV�WKH�LQIRUPDWLRQ�
ZLOO�QRW�EH�LQFOXGHG�RQ�\RXU�
GLVFORVXUH�� 
 

 

 

 

 

 

 

 

 

 

 

 

&KHFN�<RXU�-XQN�0DLO 

&KHFN�\RXU�MXQN�HPDLO�IROGHU�
LI�\RX�GRQ¶W�VHH�WKH�HPDLO�
FRQILUPDWLRQ�LQ�\RXU�UHJXODU�
LQER[��� 

,I�\RXU�GLVFORVXUH�ZDV�
SURSHUO\�VXEPLWWHG��WKH�ILOLQJ�
GDWH�DQG�WLPH�VKRXOG�EH��
GLVSOD\HG�XQGHU�WKH�'DWH�
$PHQGHG�FROXPQ� 

H-Tips 

H-Tips 

mailto:ethics@hawaiiethics.org
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,I�\RX�IRUJRW�\RXU�SDVVZRUG��FOLFN�RQ�)RUJRW�<RXU�3DVVZRUG" 
 

 

 

 

 

 

 

 

 

 

 

 

(QWHU�\RXU�HPDLO�DGGUHVV�WR�UHTXHVW�LQVWUXFWLRQV�RQ�UH-VHWWLQJ�\RXU�
SDVVZRUG��DQG�WKHQ�FOLFN�RQ�6HQG�3DVVZRUG�5HVHW�(PDLO��� 

 

 

 

 

 

 

 

$�VHSDUDWH�HPDLO�ZLOO�EH�VHQW�WR�\RXU�HPDLO�DGGUHVV�ZLWK�LQVWUXFWLRQV�
RQ�KRZ�WR�FKDQJH�\RXU�SDVVZRUG���$IWHU�\RX�UHFHLYH�WKH�HPDLO��FOLFN�
RQ�WKH�OLQN�LQ�WKH�HPDLO�WR�FKDQJH�\RXU�SDVVZRUG� 
 

)URP�WKH�KRPHSDJH�RI�WKH�(-)LOLQJ�V\VWHP��FOLFN�RQ�\RXU�XVHUQDPH�
�LQ�WKH�XSSHU�ULJKW�FRUQHU��DQG�VHOHFW�0\�3URILOH�WR�XSGDWH�\RXU����
SURILOH�LQIRUPDWLRQ���� 

 

 

 

 

 

 

 

 

 

7R�FKDQJH�\RXU�SDVVZRUG��VHOHFW�0\�6HWWLQJV���� 

&OLFN�RQ�WKH�+20(�WDE�WR�UHWXUQ�WR�WKH�KRPHSDJH� 

 

� 

 
 

,I�\RX�KDYH�DQ\�SUREOHPV�
ORJJLQJ�LQ��SOHDVH�FRQWDFW�
WKH�&RPPLVVLRQ�DW� 

���������-������ 
 
RU 
 
HWKLFV#KDZDLLHWKLFV�RUJ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

,I�\RX�UHVLGH�RXW-RI-VWDWH��
VHOHFW�0\�6HWWLQJV�WR�
FKDQJH�\RXU�WLPH�]RQH�� 

1RWH���<RXU�WLPH�]RQH��
VHWWLQJV�RQO\�DIIHFW�ZKDW�
LV�VKRZQ�RQ�\RXU�������
FRPSXWHU�VFUHHQ��� 

<RXU�WLPH�]RQH�VHWWLQJV�
GR�QRW�DIIHFW�WKH�DFWXDO�
ILOLQJ�GDWH�DQG�WLPH�WKDW�LV�
UHFRUGHG�E\�WKH����������
&RPPLVVLRQ¶V�(-)LOLQJ�
V\VWHP��ZKLFK�LV�VHW�WR�
+DZDLL�6WDQGDUG�7LPH���� 

)RUJRW�<RXU�3DVVZRUG" 

8SGDWH�<RXU�3URILOH�	�$FFRXQW�6HWWLQJV 

zŽƵƌ�EĂŵĞ 

H-Tips 

H-Tips 

mailto:ethics@hawaiiethics.org
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FAQs 
 

*LIWV�RI�WUDYHO� 

4���$�SULYDWH�IRXQGDWLRQ�RIIHUV�WR�SD\�IRU�P\�WUDYHO�FRVWV�WR�DWWHQG�DQ��������
RXW-RI-VWDWH�FRQIHUHQFH���'R�,�QHHG�WR�UHSRUW�VXFK�WUDYHO�SD\PHQWV"� 

$���,I�D�QRQ-VWDWH�HQWLW\�RIIHUV�WR�SD\�IRU�\RXU�WULS��\RX�VKRXOG�ILUVW�FRQWDFW�WKH�
&RPPLVVLRQ�IRU�DGYLFH�DV�WR�ZKHWKHU�WKH�SD\PHQW�LV�FRQVLGHUHG�D�JLIW�
IURP�D�SURKLELWHG�VRXUFH���,I�WKH�WUDYHO�SD\PHQW�LV�DQ�DFFHSWDEOH�JLIW��\RX�
PXVW�UHSRUW�LW�RQ�\RXU�JLIW�GLVFORVXUH�LI�WKH�WRWDO�DPRXQW�SDLG�RQ�\RXU���
EHKDOI�H[FHHGV�WKH������UHSRUWLQJ�WKUHVKROG��*LIWV�RI�WUDYHO�JHQHUDOO\�
PXVW�EH�UHSRUWHG�HYHQ�LI�WKH�WUDYHO�VHUYHV�D�VWDWH�SXUSRVH���&KHFN�ZLWK�
WKH�&RPPLVVLRQ�IRU�IXUWKHU�JXLGDQFH�UHJDUGLQJ�WUDYHO-UHODWHG�JLIWV� 

 

'RQDWLRQV�WR�D�VWDWH�DJHQF\�� 

4�� $�SULYDWH�FRPSDQ\�GRQDWHV�DQ�LWHP�WR�P\�VWDWH�DJHQF\���7KH�LWHP�LV�
XVHG�IRU�RIILFLDO�VWDWH�SXUSRVHV�DQG�QRW�IRU�WKH�SHUVRQDO�EHQHILW�RI�DQ��
LQGLYLGXDO�HPSOR\HH���,V�WKH�LWHP�VXEMHFW�WR�WKH�JLIW�UHSRUWLQJ�ODZ" 

$�� 1R��WKH�GRQDWLRQ�LQ�WKLV�VFHQDULR�LV�FRQVLGHUHG�D�JLIW�WR�WKH�6WDWH�DQG�LV�
QRW�D�UHSRUWDEOH�JLIW�� 

 

0XOWLSOH�JLIWV�IURP�WKH�VDPH�SHUVRQ� 

4�� 2YHU�WKH�FRXUVH�RI�WKH�\HDU��,�UHFHLYHG�D�WRWDO�RI�ILYH�����JLIWV�IURP�WKH�
VDPH�SHUVRQ���(DFK�JLIW�LV�ZRUWK�������'R�,�QHHG�WR�UHSRUW�WKHVH�JLIWV"� 

$�� <RX�VKRXOG�ILUVW�FKHFN�ZLWK�WKH�&RPPLVVLRQ�WR�PDNH�VXUH�WKHVH�JLIWV�DUH�
SHUPLVVLEOH�XQGHU�WKH�JLIWV�ODZ���$VVXPLQJ�WKHVH�JLIWV�DUH�QRW�IURP�D��
SURKLELWHG�VRXUFH��\RX�PXVW�UHSRUW�DOO�ILYH�����LWHPV�VLQFH�WKH�FRPELQHG�
YDOXH�H[FHHGV������� 

 

*LIWV�IURP�IDPLO\�PHPEHUV 

4�� ,�UHFHLYHG�D������ZHGGLQJ�JLIW�IURP�P\�ILUVW�FRXVLQ��'R�,�QHHG�WR�UHSRUW�
WKH�JLIW"� 

$� 1R��)LUVW�FRXVLQV�DUH�ZLWKLQ�IRXU�GHJUHHV�RI�FRQVDQJXLQLW\���7KLV�JLIW�IDOOV��
XQGHU�DQ�H[FHSWLRQ�WR�WKH�*LIWV�'LVFORVXUH�/DZ���6HH�VLGHEDU�RQ�SDJH���� 

 

&DPSDLJQ�FRQWULEXWLRQV� 

4�� $�VWDWH�OHJLVODWRU�UHFHLYHG�D������FDPSDLJQ�FRQWULEXWLRQ�DQG�UHSRUWV�WKLV�
DV�UHTXLUHG�E\�WKH�FDPSDLJQ�VSHQGLQJ�ODZV���'RHV�LW�DOVR�KDYH�WR�EH��
GLVFORVHG�DV�D�JLIW"� 

$�� 1R��&DPSDLJQ�FRQWULEXWLRQV�WKDW�FRPSO\�ZLWK�VWDWH�ODZ�DUH�H[HPSW�IURP�
WKH�*LIWV�'LVFORVXUH�/DZ�� 

 

1R�*LIWV�WR�5HSRUW� 

4�� ,�GLG�QRW�UHFHLYH�DQ\�JLIWV�WKLV�\HDU���'R�,�VWLOO�QHHG�WR�ILOH"� 

$�� 1R���<RX�GR�QRW�QHHG�WR�ILOH�LI�\RX�GLG�QRW�UHFHLYH�DQ\�JLIWV�GXULQJ�WKH��
UHSRUWLQJ�SHULRG���%XW��\RX�FDQ�ILOH�D�³QR-JLIWV´�UHSRUW��LI�\RX�VR�FKRRVH�� 

� 

 

 

 

 

$GGLWLRQDO�5HVRXUFHV 

4XLFN�JXLGH�RQ�JLIWV� 

3OHDVH�VHH�&RPPLVVLRQ¶V�
ZHEVLWH�IRU�DGGLWLRQDO�HWKLFV�
UHVRXUFHV� 

KWWS���HWKLFV�KDZDLL�JRY 

 

 

 

 

 

 

 

 

 

 

 

4XHVWLRQV" 
 
3OHDVH�FRQWDFW�XV�DW� 
 
�����%LVKRS�6W���6WH����� 
+RQROXOX��+,������� 
���������-���� 
HWKLFV#KDZDLLHWKLFV�RUJ 
 

 

 

 

 

 

 

 

 

mailto:ethics@hawaiiethics.org
https://ethics.hawaii.gov/
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FAQs 
 

8SGDWH�<RXU�(PDLO�$GGUHVV 

4���,�FKDQJHG�P\�HPDLO�DGGUHVV���:KDW�GR�,�QHHG�WR�GR"� 

$���7KH�HPDLO�DGGUHVV�WKDW�\RX�RULJLQDOO\�XVHG�WR�FUHDWH�\RXU�DFFRXQW�VHUYHV�
DV�\RXU�ORJ-LQ�DQG�FRQWDFW�LQIRUPDWLRQ�IRU�DOO�HPDLO�QRWLILFDWLRQV�DQG����
UHPLQGHUV�VHQW�E\�WKH�&RPPLVVLRQ���,I�\RX�FKDQJH�\RXU�HPDLO�DGGUHVV��
SOHDVH�FRQWDFW�WKH�&RPPLVVLRQ�WR�XSGDWH�\RXU�DFFRXQW����� 

 

)LOLQJ�&RQILUPDWLRQ� 

4�� ,�WULHG�VXEPLWWLQJ�P\�GLVFORVXUH�RQ-OLQH��EXW�,�GLG�QRW�UHFHLYH�DQ�HPDLO��
FRQILUPDWLRQ���:KDW�VKRXOG�,�GR"�� 

$� &KHFN�\RXU�MXQN�PDLO�IROGHU�DQG�DGMXVW�\RXU�VSDP�ILOWHU���,I�\RX�GR�QRW�
UHFHLYH�D�FRQILUPDWLRQ��FRQWDFW�WKH�&RPPLVVLRQ�LPPHGLDWHO\�WR�PDNH�
VXUH�WKDW�\RXU�GLVFORVXUH�ZDV�ILOHG������� 

 

9LHZLQJ�DQG�3ULQWLQJ�<RXU�'LVFORVXUH� 

4�� &DQ�,�UHTXHVW�D�FRS\�RI�P\�JLIW�GLVFORVXUH" 

$�� <HV���&OLFN�RQ�WKH�*'���WR�RSHQ�WKH�IRUP�DQG�FOLFN�35,17$%/(�9,(:���
7KHQ�FOLFN�3ULQW�7KLV�3DJH��������� 

 

$PHQGLQJ�D�'LVFORVXUH� 

4�� ,�IRUJRW�WR�UHSRUW�DQ�LWHP�RQ�P\�JLIW�GLVFORVXUH���:KDW�VKRXOG�,�GR" 

$� ,I�\RX�RPLWWHG�LWHPV�RU�QHHG�WR�PDNH�FRUUHFWLRQV��ILOH�DQ�DPHQGHG������
GLVFORVXUH�DV�VRRQ�DV�SRVVLEOH�� 

� 

)DLOXUH�WR�)LOH 

4�� ,�IRUJRW�WR�ILOH�D�GLVFORVXUH�E\�WKH�-XQH���WK�GHDGOLQH���:KDW�VKRXOG�,�GR"� 

$�� )LOH�\RXU�GLVFORVXUH�LPPHGLDWHO\���)DLOXUH�WR�ILOH�D�JLIW�GLVFORVXUH����������
FRQVWLWXWHV�D�YLRODWLRQ�RI�VWDWH�ODZ�WKDW�PD\�UHVXOW�LQ�DGPLQLVWUDWLYH�ILQHV���
7KHUHIRUH��\RX�VKRXOG�ILOH�\RXU�JLIW�GLVFORVXUH��HYHQ�LI�LW�LV�ODWH����� 

 

)RUPHU�6WDWH�2IILFLDOV 

4���,�UHFHLYHG�D������JLIW�RI�WUDYHO�LQ�-XO\�DQG�ZLOO�EH�UHWLULQJ�LQ�'HFHPEHU���
'R�,�VWLOO�QHHG�WR�ILOH�D�JLIW�UHSRUW�EHIRUH�QH[W�-XQH��ZKHQ�UHSRUWV�DUH�
GXH�"� 

$�� <HV���7KH�JLIW�UHSRUWLQJ�UHTXLUHPHQWV�DSSO\�WR�DQ\RQH�ZKR�ZDV�D�VWDWH�
OHJLVODWRU��HPSOR\HH��RU�PHPEHU�RI�D�VWDWH�ERDUG�RU�FRPPLVVLRQ�IRU�DQ\�
SRUWLRQ�RI�WKH�UHSRUWLQJ�SHULRG���7KHUHIRUH��\RX�VKRXOG�ILOH�\RXU�JLIW������
GLVFORVXUH�EHIRUH�\RX�OHDYH�\RXU�VWDWH�SRVLWLRQ�� 

� 

 

 

 

 

4XHVWLRQV" 

3OHDVH�FRQWDFW�XV�DW� 

�����%LVKRS�6W���6WH����� 
+RQROXOX��+,������� 
���������-���� 
HWKLFV#KDZDLLHWKLFV�RUJ 
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